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AGENDA
AGENDA

Approval

MINUTES

Planning Committee Mtg. 21/19-April 15, 2019

DELEGATION
CORRESPONDENCE
REPORTS

DIRECTOR OF UTILITY SERVICES

Re: New Lead and Manganese Guidelines
UNFINISHED BUSINESS
NEW BUSINESS

DIRECTOR OF LEISURE SERVICES

Re: Recyclable Containers Policy

Re: "In-Kind" Donation Policy

DIRECTOR OF LEGISLATIVE SERVICES

Re: Boards and Committees Appointment Policy
Re: Lease Agreement Renewal Policy
DIRECTOR OF FINANCE

Re: Asset Management Introduction
INQUIRIES
NEXT MEETING DATE

Monday, June 17, 2019

FREEDOM OF INFORMATION &
PROTECTION OF PRIVACY ACT

Part III Exemptions
ADJOURNMENT

PLANNING COMMITTEE MEETING NO. 21/19

Minutes of Planning Committee Meeting No. 21/19 held Monday, April 15, 2019, Council
Chambers, City Hall, commencing at 6:00 p.m.

MEMBERS PRESENT:

Mayor

Councillors

R. Bater
D. Buglas
K Hawtin
.

G

.

K

.

Lightfoot
Lindgren

K Steinborn
.

L

.

ADMINISTRATION PRESENT:

Taylor

City Manager
City Clerk
Director of Finance
Director of Leisure Services

Director of Planning and Development
Director of Utility Services
Director of Protective Services/Fire Chief

Assistant Director of Utility Services
CUplex Manager
Fleet and Maintenance Manager
CSO Supervisor
Deputy Mayor Coun. L. Taylor in the Chair.
An addition under New Business to discuss the partial shutdown of the Aquatic Centre
due to Mechanical Failure and the compensation to patrons, was requested.

AGENDA

117)

BE IT RESOLVED that Agenda No. 21/19 for April 15, 2019, be approved as
amended.

Moved by Coun. D. Buglas,
CARRIED.

Councillor K. Hawtin entered Council Chambers.
MINUTES

118) BE IT RESOLVED that minutes of Planning Committee Meeting No. 20/19 held
March 18, 2019, be adopted.

Moved by Coun. G. Lightfoot,
CARRIED.

Planning Committee Mtg. No. 21/19
2

April 15.2019
_

DELEGATIONS
None

CORRESPONDENCE
None

REPORTS

119) BE IT RESOLVED that the following reports be received:
DIRECTOR OF UTILITY SERVICES
Re: Residential Waste Audit
SUPERVISORY CSO

Re: CSO Activity Report - March, 2019

Moved by Coun. K. Steinborn,
CARRIED.

CSO - Calls for service have greatly increased. Report to reflect what the calls for service
downtown are specifically for and how much time is spent on calls for service downtown in
relation to the total time spent on calls for service.

UNFINISHED BUSINESS
None

NEW BUSINESS

DIRECTOR OF FINANCE

Re: Revised Purchasing Policy

Committee discussed the policy and the reasons for the changes.
forward the policy to next meeting of Council.

Direction to bring

CITY MANAGER
Re: Amendments to The Cities Act - Discussion

Deadline to provide feedback to the Ministry is May 15, 2019. The list of draft amendments
to be placed on the next two Council agendas to provide opportunity for Council members
to suggest changes for support or objection to any of the amendments.

Planning Committee Mtg. No. 21/19
April 15, 2019
_

3

ADDITION
DIRECTOR OF LEISURE SERVICES

Re: Partial Shutdown of Aquatic Centre Due to Mechanical Failure

With the pump system that operates the wave pool, lazy man river and the waterslides not
in operation because of mechanical failure, proposed options for compensation of
members and reduced fees to charge patrons was discussed.
A follow up memorandum to come forward to Council for resolve.

INQUIRIES
Coun. Hawtin

Asked for followup to the downtown parking - courier delivery issue
that was brought to council by Tracy George.

Dir of P & D

Advised an entire parking study for downtown is being conducted
which will address this and other requirements.

Coun. Taylor

Questioned whether lack of back door delivery was common place or
just with a few locations. May need to refocus our actions.
Also ask if these couriers were still being ticketed for double parking.

Coun. Steinborn

Added that the practice in Saskatoon - couriers double parked, put on
their hazards, made their deliveries and continued on business.

City Manager

To confirm if tickets issued are municipal or provincial level.

Coun. Buglas

Worried that allowing double parking could compromise traffic safety
and open the city to liability.

NEXT MEETING DATE

Tuesday, May 21, 2019

FREEDOM OF INFORMATION & PROTECTION OF PRIVACY ACT

Part III Exemptions

120) BE IT RESOLVED that pursuant to Section 5(c) & (d) of Part III of the Freedom of
Information & Protection of Privacy Act, Committee meet in
camera.

Moved by Coun. K. Lindgren,
CARRIED.

Planning Committee Mtg. No. 21/19
April 15.2019
___

Session commenced at 7:22 p.m.

Session adjourned at 9:50 p.m.

ADJOURNMENT

121) BE IT RESOLVED that the meeting do adjourn.
Moved by Coun. D. Buglas,
CARRIED.

CHAIR

SECRETARY

_
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For information Only

MEETING DATE:

May 21,2019

MEETING:

Plannina Meetina

TO:

Randy Patrick City Manager

FROM:

Stewart Schafer, Director of Utilities

SUBJECT:

New Lead and Manganese Guidelines

X

Public

In Camera

,

We have included a copy of an article in the Canada Water and Wastewater Association's
(CWWA) magazine, Water Source for your review. In the 2019 Spring/Summer addition, it
stated that the new Guidelines for Canadian Drinking Water Quality (CDWQ), Maximum
Allowable Concentration (MAC) for both lead and manganese have been lowered. The
proposed new concentration levels are shown below along with the 2018 annual Chemical
Health water test for each plant.

Element

Current

New

MAC

MAC

(mg/Litre)

Lead

As shown in the above table

(mg/Litre)

FEH WTP

WTP#1

(mg/Litre)

(mg/Litre)

0 010

0 005

< 0.0001

0 0002

N/A

0 120

0 0043

0 0035

.

Manganese

2018 \A/ate:r Tests

.

.

.

.

.

the new MAC levels for lead and manganese, will not be a major
issue for the water treatment plants.
,

Lead is not a common element in ground water in Western Canada however, manganese is
quite common. Although the Chemical Health water test showed that we have low
concentration of manganese, on average, the manganese levels measured in the clearwells at
WTP #1 are usually between at 0.02 to 0.04 mg/litre. This is still below the MAC limits proposed
by Health Canada.
,

Our concern is the CDWQ Aesthetic Objective (AO) for manganese concentration level has also
been lowered from 0.05 mg/litre to 0.02 mg/litre. As pointed out in the article, the AO has been
developed to address colour and odour issues and is not considered a health risk. Given the
proposed AO limits, the Utilities Department will explore possible methods to lower the
manganese concentration levels in our treated water to meet the new AO limits.
Finally it should be noted that as of May 2, 2019, the new concentration levels have not been
approved by Health Canada or the Saskatchewan Water Security Agency.
,

Respectfully,

Stewart Schafer, P-Eng.
Director of City Operations

Page 2

Director:

Date: May 2. 2019

City Manager:

Date:

<£//{

YOUR SOURCE FOR NATIONAL WATER & WASTEWATER NEWS

1291 - 101st at

PO Box 480 Stn Main

North Battteford SK S9A 2Y6

FEATURE

The Challenges
to Meeting
New Guidelines
on Lead and

Manganese
By Robert Haller, CWWA Executive Director
& Klas Ohman, Associated Engineering; Chair CWWA Drinking Water Quality Committee
,
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drinking water Our job representing
.

I
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M £ DON>T MAKE THE RULES for

j utility owners and operators is to
» S i™plernent: them. As national guidelines

become provincial or territorial
W regulation we figure out how to meet
the newest standards. Usually this means an expensive
adjustment to the way we treat the water, a new technology
or a better filter. This may be the case to address manganese
(Mn), but not so in the case of lead (Pb).
In March, Health Canada published significant amendments to the Guidelinesfor Canadian Drinking Water Quality
addressing exposure to lead. Amendments to the guidelines
for manganese will be published in April. These guidelines
are developed by Health Canada through the Federal/
Provincial/Territorial Committee on Drinking Water. Once
published, it is up to each province/territory to adapt them
locally, adopt them as regulation and then enforce them.
Following extensive research and review the revised
Guidelines propose stricter, science-based limits for these
two elements in our drinking water. The new Maximum
Allowable Concentration (MAC) for lead will be cut in half
from 0.01 mg/L to just 0.005 mg/L giving Canada one of
the lowest targets in the world. The newly introduced MAC
for manganese of 0.12 mg/L will be the first health-based
MAC for manganese in the world. The Aesthetic Objective
(AO) of 0.02 mg/L to address colour and odour is far lower
than other jurisdictions.
CWWA and our members, the municipal water professionals in Canada, fully support these new science-based
,

,

,

f

,

,

,

,

6 I CANADIAN WATER & WASTEWATER ASSOCIATION

targets and support all efforts to reduce or fully eliminate
lead and manganese from drinking water. But these are
aggressive targets that cannot be achieved overnight: meeting these new targets will require time, a lot of money and
the cooperation of property owners. Aside from schools and
similar institutions, one of the more significant challenges
involves private property and needs the owner to address it.
This will require a combined effort from federal, provincial
territorial and municipal governments as well as individual
property owners to achieve these targets.
Manganese might be a little simpler to deal with since
it can be addressed at the treatment plant. Primarily
affecting those with groundwater sources, manganese is
nonetheless a challenge for thousands of communities in
Canada. Of course, treatment technologies can be very
expensive and require time to study, design, and implement. Consequently, even if funds were readily available
the changes couldn t happen overnight.
Lead, on the other hand, poses a far more complex challenge that cannot be addressed with a new filter at the
plant. Water leaving the plant is generally lead-free and
runs through the water main pipes in the streets lead-free.
The problem arises when the water comes in contact with
lead piping in the individual service lines connecting to
older homes or in the internal plumbing of homes and
buildings. Each community carefully adjusts the chemistry to reduce the reactivity of their water with these lead
service lines, but we will have a definite challenge meeting the new MAC when testing at the tap of older homes
and buildings. While we can get lead-free drinking water
,

,

>

to the property line, we must test, report on, and be held
responsible for, the water as it comes out of the tap. The
best solution is to remove as much lead as possible, but
we cannot remove all lead without the participation of
the property owners.
So what has to be done to achieve these new targets for
lead? There is clearly a need to educate the public on the
risks associated with lead, its possible presence in their
homes and the need for them to participate in lead service
line replacement programs. On an issue this national in
scope, it doesn t make sense for each community to design
its own education campaign. This would seem to be best
fitted for a federal or provincial campaign in cooperation
'

with the local health authorities.

Despite the education efforts, we expect that property
owners will still require a more formal nudge to take action.
We have proposed mandatory identification of lead in
home inspections, similar to asbestos or UFFI insulation.
We may even require legislation compelling homeowners
to cooperate during service line replacement.
Then, of course, there is the matter of money to replace
service lines on both the municipal and private sides.
CWWA had proposed targeted funding for municipalities to address lead removal or identifying lead reduction
as a target in existing infrastructure programs. We also
proposed assistance to the property owners in the form
of grants or tax rebates.
We,re up for the challenge. But this will take all levels of
government, the public health authorities and the property
owners to do this right.

North
Battleford

MEETING DATE:

May 21, 2019

For Committee Discussion

MEETING:

X Public

TO:

Randy Patrick, City Manager

FROM:

Cheryl DeNeire, Director of Leisure Services

SUBJECT:

Leisure Services: Recyclable Containers Policy

Background Information

A review of the container recycling practices at Leisure Services facilities/properties was
presented to the Planning Committee on March 25, 2019.
No policy pertaining to the handling of recyclable containers currently exists. The Planning
Committee recommended that a policy be developed and that an expansion to the current
agreement with the Battlefords Branch of the CMHA to include the collection of recyclable
containers at Leisure Services facilities/properties be pursued.
Strategic Goal(s)
.
.

SP3 0

Community Wellness and Safety, SP4.0 Infrastructure
Framework for Recreation:
Inclusion and Access Connecting People and Nature,
Supportive Environments
.

,

Discussion and Comment

Currently the North Stars Hockey Club collect the majority of their recyclable containers as part
of their contract with the City. Some recyclable containers are left in the stands and building.
These items are currently collected and stored by arena operators.
Other rental groups at the Don Ross Centre and Arena also choose to collect their own recyclable
containers but this is not a consistent practice and staff at those facilities collect and store the
recyclables as needed.
City ball diamonds do not have recycling bins and all recyclable containers go into the garbage
bins. Public recycling should be available at all of our facilities/properties.
Accountability regarding inventory, processing/tracking and payment/receipts is needed to ensure
that the City provides wise stewardship of public assets in a fiscally responsible manner.

The Policy is designed to function with or without a partnership agreement.

The Battleford"s Branch of the CMHA is interested in expanding their current agreement of
providing staff for arena stands cleaning to include collection and processing recyclable
containers at Leisure Services facilities and properties.
This Policy sets the parameters for direct processing and partnership agreements regarding
recyclable containers at Leisure Services facilities and properties.
Budget Issues
Nominal.

If the City continues to collect and process all recyclables directly, there will be an increase in
revenue due to the processes listed in the accountability section of the Policy.
Public Notice and Communication

Partnership: Recycling collection bins will have signage, so the public is aware that the recycling
put in the collection container benefits local residents.

Recommendation(s)
1

.

2

.

3

.

Committee approve the policy to move forward to Council for adoption.
Committee not approve the policy to move forward to Council for adoption.
Another option as outlined by Council.

Respectfully submitted,

Cheryl DeNeire
Director of Leisure Services

Approvals:

Director:

(L>~

Date:

May 16, 2019

Date: Wtw! IXg/jfL
'

POLICY
AMENDED:

Leisure Services: Recyclable Containers Policy
1

.

PURPOSE

The City of North Battleford is committed to "green" recycling where possible in all
facilities, including ball diamonds. This policy will outline the handling and disposal
of all recyclable items that have monetary value and can be returned for deposit
refund such as aluminum cans, beer and other bottles and plastic containers.
2

.

GENERAL

.

Recyclable items collected at the City of North Battleford facilities/ball
diamonds become the property of the City.

.

Any recyclable containers that can be returned for deposit to SARCAN for
monetary refund shall be
o

"

"

Collected, stored and processed on a regular and as needed basis
by City of North Battleford employees at City Leisure
facilities/properties as part of their regular duties.

AND/OR;

o

If there is a partnering organization, collected, stored and processed
on a regular and as needed basis by the partnering organization"s
staff or volunteers at City Leisure facilities/properties as part of their
agreement with the City.
"

.

3

.

"

If a partnership agreement is in place the agreed upon revenue sharing
calculation will be applied as established in the agreement.
,

DEFINITIONS

Recycling:
Recyclables:

The process of converting waste materials and objects
All 'deposit' beverage containers that can receive a deposit
refund

Recyclable Containers:
Aluminum/tin cans, plastic bottles/jugs, clear/colored glass,
cartons and juice boxes, refillable beer bottles
SARCAN Recycling:

Saskatchewan,s recycling service for beverage containers

Amended POLICY NO.

Leisure Services: Recyclable Containers Policy

PAGE#

2 of 2

SARCAN'S Drop N' Go Program:
Drop off your containers, tag your bags and go. Payment can be
received in person, by cheque or electronically.

Accountability: The obligation of an individual or organization to account for its
activities, accept responsibility for them and to disclose the
results in a transparent manner. It also includes the responsibility
for money or other trusted property.
4

.

EXCLUSIONS

.

This policy does not apply to the following:
o

User groups utilizing the City of North Battleford facilities/ball
diamonds who choose to manage their own recyclables.

o Any person who chooses to keep their recyclable container that was
purchased from onsite vending machines/concession or brought
with them to the facility/ball diamond.
5

.

ACCOUNTABILITY

.

The Administrative processes associated to this policy are to be
transparent and adhere with strategic priority "FS1- Strategic priorities are
aligned to City financial targets and the City"s mission to provide wise
stewardship of public assets.
"

6

.

RESPONSIBILITY

.

City Council

.

Managers of the Department of Leisure Services

.

The Leisure Services Director

o Approve this policy and all amendments
o

o

Responsible for the enactment and enforcement of this policy.

Responsible for the review and update of this policy.

Issued by:
Cheryl DeNeire

Date: May 15, 2019

Director of Leisure Services

Approved by:
Randy Patrick, City Manager

Date:

North
Battleford

Leisure Services: Recyclable Containers
Administrative Guidelines
May 2019

.

Inventory Log:
o An inventory record of recyclables is to be maintained by the
manager or designated supervisor at each facility.
ÿ Tracking to include number of bags date and employee
assigned to process recyclables, SARCAN receipt number
,

and amount.

.

Processing:
o All recyclables are to be processed through the SARCAN Drop &
Go" program unless otherwise approved by administration.
o The manager or designated supervisor is to book a drop off time with
SARCAN and schedule an employee to drop off the recyclables
during scheduled work hours
o The recycling process is to be initiated when inventory is 10+ bags.
"

.

Payment/Receipts
o Payment for recyclables is to be by cheque to the City of North
Battleford- c/o Leisure Services.

o

Payment is to be picked up by a manager or designated supervisor
and brought to the City Hall cashier for deposit in a timely manner.

OR;

o A manager can request the cheque to be mailed to City Hall directlyc/o Leisure Services.

o The manager or designated supervisor is to request a company
receipt to accompany the cheque payment when booking a drop off
date with SARCAN.

.

Partnership Accountability
o If a partnership agreement is in place, the partnering organization is
responsible for accountability. A revenue statement showing
recycling revenue is to be presented to the City s finance department
annually in order to calculate and track the revenue sharing portion
of the agreement.
'

DEPARTMENT OF LEISURE SERVICES

North
Battleford

RECYCLABLE CONTAINERS INVENTORY
PROCESSING LOG
Sheet No.

Location:

ÿ DRC

ÿ DRA

ÿ CC

ÿFH

ÿAC

ÿ Ball Diamond:

Note: 1. "Processing" Occurs at 10+ bags
2. Inventory Counts are done weekly
2 Inventory Log must be completed by a Manager or designated supervisor
Fill out the following on the form:
Note: A, B, E > Regular count when there are not enough bags accumulated to warrant
processing at SARCAN
A, C, D, E, > Processing count
.

A

.

DATE OF COUNT

C
DATE

D

E

BAG

NUMBER OF BAGS

PERFORMED BY

COUNT

PROCESSED

PROCESSED

(Signature)

B

.

.

.

.

North
Battleford

MEETING DATE:

May 21, 2019

For Committee Discussion

MEETING:

TO:

Randy Patrick, City Manager

FROM:

Cheryl DeNeire, Director of Leisure Services

SUBJECT:

Leisure Services "In-Kind" Donation Policy

X Public

Background Information

Organizations, groups and committees often request materials or resources other than cash to
augment an event or program. The most common requests are Aquatic Center and Fieldhouse
day passes.

No formal policy is in place for "In-kind" donations. The department has an unwritten procedure
in-kind' donations are recorded and tracked internally.

and all

"

Strategic Goal(s)

.
.
.

S1: Residents and Neighbors: Excellence in the provision of quality services safety and
support for diversity.
SP3: Community Wellness and Safety
Framework for Recreation: Inclusion and Access Active Living
,

,

Discussion and Comment

There is a large volume of requests for <In-kind" donations from various organizations, schools,
groups, committees and individuals seeking prizes for their events or programs. The majority of
requests are for the CUplex s CO-OP Aquatic Centre and NationsWest Fieldhouse.
'

"

In-kind" donations are a way to promote our facilities to a larger audience and the department
recognizes its importance to community wellness and building strong partnerships.

A balance between requests and sustainability needed to be established. The department looked
at the volume and type of requests and concluded that a $500/year maximum value would be the
middle ground between request and loss of revenue.
"

In-Kind" donations of passes generate new revenue by others accompanying a pass holder to

the facilities.

Requests are formal and on company letterhead or by filling out one of our application forms.

Budget Issues
Nominal.

Public Notice and Communication

Recommendation(s)
1

.

2

.

3

.

Committee approve the Policy to move forward to Council for adoption.
Committee not approve the Policy to move forward to Council for adoption.
Another option as outlined by Council.

Respectfully submitted,

Cheryl DeNeire
Director of Leisure Services

Approvals:

Director:

City Manager:

Date:

May 16, 2019

/

North

POLICY

Battleford
AMENDED:

LEISURE SERVICES "IN-KIND" DONATION POLICY
1

.

PURPOSE

To provide support to non-profit groups, school boards, community organizations or special
event groups that provide programs, services or events that are of a general benefit to the
community.
The objective of this policy is to treat all organizations fairly and consistently. The aim of the
Department of Leisure Service>s "In-Kind" Donation program is to provide modest levels of
support and assistance to community non-profit organizations, City and local/regional schools
who access department facilities/properties and special event/volunteer groups. Supporting
community-based organizations and events are often fundamental to maintaining our quality of
life.

This policy provides for an "in-kind" donation. In-kind donations include the contribution of
materials or resources other than cash. The financial value of in-kind" services requested by
applicants will be identified by the department and it will consider the financial value of the inkind' services during the application evaluation process.
"

'

All donations will be in keeping with the City's strategic goals and will not in any way negatively
impact the City's public image.

The City of North Battleford reserves the right to reject any request in whole or in part.
2

.

DEFINITIONS
In-Kind Donation:

The Canada Revenue Agency (CRA) defines a donation as "a voluntary
transfer of property owned by the donor to a donee, in return for which no
benefit accrues to the donor".

3

.

Donor:

One that gives, donates or presents something.

Donee:

A recipient of a gift.

Fair Market Value:

Is usually the highest dollar value you can get for your product in an open
and unrestricted market between a willing donee and a willing donor who
are knowledgeable, informed and acting independently of each other.

APPLICATION
3

.

3

.

1 This policy establishes eligibility requirements and outlines the application process.

2 This policy does not govern the following, which are separately administered:

Amended POLICY NO.

POLICY TITLE

PAGE#

Leisure Services "In-Kind" Donation Policy

>
>
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4

.
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Scholarships;
Operating or capital grants;
The Allen Sapp print donation policy;
Gifts and memorials covered under another policy

GENERAL RULES
.

To have a valid donation

,

there must be an intention to give, a delivery and an

acceptance.

.

The transfer is made without the expectation of return.

.

No benefit of any kind may be provided to the donor or anyone designated by the donor.

.

"

.

Qualifying Donations:

In-kind" donations from the City will be formally recognized by the donee.

o Admission passes/materials at recreation facilities/property/events
.

o

Up to a maximum dollar value of $500 00/vear:
.

.

Schools:

.

Community Organizations:

.

Special Events:

City-logo materials (Swag) as approved by the Department of Legislative
Services.

.

Ineligible Donations:
o

Individuals

o For profit businesses
o Organizations with political or religious affiliation
o Discriminatory activities and events
o Activities that are contrary to the policies of the City of North Battleford
o

Activities which are deemed to be unlawful.

o

Contributions of skills or time or donation of a service through volunteer service

during scheduled hours of work.
o Donations that have a direct financial benefit to the donor or any relative of the
donor.

o

Donations made in exchange for consideration of a right, privilege, material benefit
or advantage such as promotions or advertising for the donor s purpose.
"

Amended POLICY NO.

POLICY TITLE

Leisure Services "In-Kind" Donation Policy

.

PAGE#
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"

Accounting for In-Kind" donations:
"

o The value placed on the In-Kind" donation will be at fair market value as
determined by Council- approved Leisure Services Department User Fees and
Rates.

5

.

o

All

"

o

All

"

.

In-Kind" donation requests are to include
ÿ Application form and/or letter of request on organization letterhead

ASSOCIATED COSTS

o

6

In-Kind" donations will be individually tracked, recorded and provided to the
Finance Department annually.

Unless otherwise agreed upon by the Department of Leisure Services, the donee
will be responsible for all of the following costs:
ÿ Transportation of the item(s) or
. Wages and time associated to the transportation and/or setup/take/down of the item(s)
ÿ The donee will be notified in writing of the cost prior to the acceptance of
the donated item(s) and invoiced following the event.
ÿ Repair of damage to the item(s) up to and including full replacement cost
of the item(s)

RESPONSIBILITY

.

City Council

o Approve this policy and all amendments
.

Managers of the Department of Leisure Services

o
.

Responsible for the enactment and enforcement of this policy.

The Leisure Services Director

o

Responsible for the review and update of this policy.

May 16, 2019

Issued by:
Cheryl DeNeire

Date:

Director of Leisure Services

Approved by:
Randy Patrick, City Manger

Date:

North
Battleford

For Committee Discussion

MEETING DATE: May 21, 2019

MEETING:

Planning Committee

TO:

Randy Patrick, City Manager

FROM:

Debbie Wohlberg, Director of Legislative Services

SUBJECT:

Boards and Committees Appointment Policy

X

Public

In Camera

Background Information

The City of North Battleford has several boards and committees to which appointments are
approved by Council. The list of required appointments is traditionally brought to Council prior
to the end of each year in order to maintain the continuity of service to the board or committee.
To ensure that this process is consistently followed and as well to give the opportunity for
interested community members to be appointed, the development of a policy is recommended.
Strategic Goal(s)

.

Supports the strategic

plan - Governance

Excellence

by strengthening

public

engagement
Discussion and Comment

Involving members of the public as well as elected members of Council to sit on boards and
committees ensures good dialogue and helps to advance governance processes that support
accountability and transparency.
A process to advertise and invite interested parties to sit on boards and committees should be
developed with the applications to be received and reviewed for suitability, and the appointment
list finalized for Council approval.
Presently a formal policy doesn't exist and past practice has been followed. With recent
changeovers in the staff commonly responsible for this task, a delay in processing the
appointments had occurred. A policy will help to ensure that the duties and expectations are
understood and completed.

At this point, many appointments have expired and require Council approval as soon as
possible. Administration can do a quick turnaround of advertising to determine interest from the
public to fill vacant positions with a more formal policy to come forward at a later date.

Options for Consideration
1

Continue on with past practice. Not recommended as the understanding of the process
can get lost in the transition when staff changes over.

2

Develop a policy that clearly outlines timelines and responsibilities to ensure timely
appointments/re-appointments to boards and committees.

.

.

Budget Issues

No budget implications.
Public Notice and Communication

Advertising of the request for application to boards and committees will be done through our
regular methods of City advertising via social media, website and news releases.
Recommendation(s)

Administration recommends a policy be developed that clearly outlines timelines and
responsibilities to ensure timely appointments/reappointments to boards and committees.

Respectfully submitted,

Director of Legislative Services

Approvals: (signatures required prior to presentation to Committee)

North
Battleford

For Committee Discussion

MEETING DATE: May 21, 2019
MEETING: Planning Committee
TO:

Randy Patrick, City Manager

FROM:

Debbie Wohlberg, Director of Legislative Services

SUBJECT:

Lease Agreement Renewal Policy

X

Public

In Camera

Background Information

The City owns land that is leased out for either agricultural purposes or as use for pasturing
horses and also leases out rooms at some of the City owned facilities. These leases are done
by agreement and require the signature of both the Mayor and City Clerk.
Strategic Goal(s)

Strategic goal supported is Governance Excellence - to advance governance processes that
support accountability.

Discussion and Comment

The majority of these lease agreements have been prepared based on policy that allows the
property to be leased and at set rates, etc. and are usually on a short term basis - one to three
year term. Common past practice has these agreements being processed without being
brought to Council for formal approval prior to execution. There is no policy in place that
authorizes Administration to process the agreements in such manner and therefore a policy is
being suggested to address such practice.

Options for Consideration
1

.

2

.

Continue to process these types of agreements in the same manner.
Approve a policy that authorizes agreements of these types to be processed in an
understood and approved manner.

Budget Issues
None

Public Notice and Communication

Not required.

Recommendation(s)

Administration recommends that the Lease Agreement Renewal Policy be brought forward to
Council for approval.

Respectfully submitted,

Debbie Wohlberg
Director of Legislative Services

Approvals: (signatures required prior to presentation to Committee)

Director:

City Manag

Date:

North
Battleford

POLICY

ISSUED:

AMENDED:

LEASE AGREEMENT RENEWAL POLICY

PURPOSE

To develop a policy that identifies agreements that may be prepared and/or renewed for
execution without the requirement to bring to Council for formal approval resolution prior
to signing.
DEFINITIONS
"

"

agreement - defined as short term typically for a one to three-year term, for leasing of
,

farmland and pony pasture property owned by the City, as well as rental of City owned
facilities
POLICY STATEMENT

These agreements are originally developed using approved policies that have set rates

and permissions and are typically renewal in nature where the general content or intent
of the agreement has not been drastically amended.
RESPONSIBILITIES

The responsibility to ensure that agreements are duly executed and to determine if an
agreement falls within this policy is assigned to the Director of Legislative Services.
Agreements outside the policy statement that require formal approval prior to signing will
be brought to Council.
REPORTING

A list of such agreements will be prepared and reported to Council annually.
EFFECTIVE

This policy will become effective following the date of approval.

